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MEMORANDUM OF UNDERSTANDING 

BETWEEN

UNITED STATES POSTAL SERVICE

BOSTON, MASSACHUSETTS

02205

AND

MAINTENANCE CRAFT

BOSTON METRO LOCAL

AMERICAN POSTAL WORKERS UNION

AFL-CIO

Robert Brennan

Maintenance President
2006  - 2010   MAINTENANCE AGREEMENT
MEMORANDUM OF UNDERSTANDING
It is mutually agreed for the purposes of implementing Article 12 and Article 31A of the Boston Maintenance Local Agreement, the following shall apply.

Any application of either article shall be by occupational group, utilizing the levels in effect at the time of the signing of this agreement.

It is further agreed this agreement becomes void on November 20, 2010.

MAINTENANCE CRAFT
This memorandum of understanding is entered into on June 1, 2007, at Boston, Massachusetts, between the representative of the United States Postal Service and the designated agent of the Union signatory to the National Agreement, American Postal Workers Union, Maintenance Craft, AFL-CIO, pursuant to the Local Implementation Provision of the 2006 National Agreement.

ARTICLE 8

HOURS OF WORK

WASH-UP TIME

A.
The parties recognize that within occupational groups represented by APWU, workers may be engaged in work which can be identified as being dirty or toxic.

B.
In view of the above, it will be incumbent upon the individual supervisor in the unit or section concerned to grant reasonable wash-up time to employees, consistent with their day-to-day assignments and in accordance with past practice.

OVERTIME

A.
Overtime Desired Lists in the Maintenance Craft shall be established for each occupational group and level by tour and section.

When during the quarter the need for overtime arises, employees having listed their names will be selected in order of their installation seniority on a rotating basis.

For purposes of this article, sections will be outlined in Article 12.

B.
For the purpose of overtime scheduling and the furtherance of the National Agreement, maintenance craft employees having pay locations at the P&DC Boston and are engaged in maintenance work during their regular tour of duty outside P&DC Boston  and that work requires overtime which does not exceed two (2) hours, may be assigned that overtime work without regard to the employee's standing on the overtime desired list.

Those  employees (if on the Overtime Desired List) will be placed at the bottom of the Overtime Desired List.  The remaining employees on the list will receive the next available overtime.   It is agreed during the quarter every effort will be made to distribute the overtime equitably.

C.
1.
When it is determined there will be a need for overtime scheduling, two (2) Overtime Desired Lists will be utilized; one for daily overtime and one for non-scheduled days.  However, it is agreed that employees desiring overtime need not submit their names for both lists.   Once an employee submits his/her name for  the Overtime Desired List(s), he/she will remain on the list(s) until such time he/she requests in writing to be removed from such list(s).  

Once an employee removes his/her name from the list(s), he/she cannot  resubmit until the quarterly sign-up sheets are posted.



2.
Copies of the quarterly Overtime Desired Lists shall be provided to the Craft President when posted.

D.
Employees not meeting the physical requirements of overtime assignments may be bypassed for employees on the list who do meet the physical requirements.  Those employees whose physical limitations do not exceed the physical requirements of the work to be performed on overtime will not be bypassed.

E.
When an employee on the Overtime Desired List has approved annual leave of five (5) days or more and wishes to be considered for overtime work upon his/her return to duty, he/she will be required to do the following:


 1.
Provide in writing to the employee's supervisor that he/she is available for overtime work on their non-scheduled day(s).


 2.
The employee must call his/her supervisor at the beginning of their tour the day prior to his/her non-scheduled days to inquire if overtime is available.

F.
Failure to comply with these two stipulations will cause the employee to be passed over for overtime.

When an employee on the Overtime Desired List has approved annual leave of five (5) days or more and wishes to be considered for overtime work prior to his/her departure, he/she will be required to do the following:

1.
Provide in writing to the employee’s supervisor that he/she is available for overtime work on their non-scheduled day(s).

Failure to comply with this stipulation will cause the employee to be passed over for overtime.

In case of incidental leave (4 days or less) employees may request to be considered for overtime once during each quarter.

Employees must comply with the above stipulations.

ARTICLE 10

LEAVE

A.
CHOICE PERIOD
It is agreed that the choice vacation period in Boston Postal District will be defined as nineteen (19) consecutive weeks commencing the second Saturday in May.


1.
Posting -



a.
By  March 10th, management shall post a vacation sign-up sheet showing vacation period and the number of occupational groups by level allowed leave per week during the choice period.  By April 1st, the vacation selection sign-up sheet will be removed from posting.



b.
On April 15th,   the approved vacation schedule will be posted, along with a second sign-up sheet  for all employees who did not receive a choice vacation selection.   The list shall be posted for ten (10) days and the results will be posted by the first Saturday of May.



c.
When requested, a copy of all posting results shall be given to the craft president.


2.
Leave Allowance -



a.
The employer shall allow 14% of the Maintenance Craft employees off per week by section, occupational group, level and tour during the choice vacation period.  (Sections are as outlined in Article 12 of this Memorandum of Understanding.)

However, the fourteen (14%) percent calculation in the Building Equipment Maintenance Section (all occupational groups), Maintenance Operations Support  Section,  Stations and Branches (all occupational groups) will comply with the following:




1.
Not exceed fifty (50%) percent for the three (3) tour total of authorized complement in those occupational groups having more than one but less than four employees.




2.
Not exceed forty (40%) percent for the three (3) tour total of authorized complement in those occupational groups having more than three but less than nine employees.



b.
The employer further agrees that any fraction over .01 caused by computing the 14% will be carried over to the full number.


3.
Leave Selection -



a.
Maintenance employees may request one (1) vacation during the choice period in units of either five (5), ten (10), or fifteen (15) days.


 
b.
Sign-up and preference for choice vacation periods will be by section, occupational group, level and tour by  installation seniority.  (Sections are as outlined in Article 12 of the Memorandum of Understanding.)


 
c.
During the selection process, the employees may request to defer their leave selection.



d.
All vacation schedules will normally start on the first day of the employee's service work week.  The employee will return to duty on the first day of his/her service work week following the end of his/her vacation.  Vacation schedules in the choice period may be adjusted to coincide with non-scheduled days provided it does not adversely affect the operation and/or the vacation selection of another employee.


4.
Emergency Annual Leave -



Management's procedure in handling requests for emergency annual leave shall be made known to all employees.  Management will consider such requests on the merits of the request and needs of the Service.

B.
NON-CHOICE PERIOD

1.
There shall be two (2) non-choice periods.



 a.
From the beginning of the leave year to the first day of the choice period.



 b.
From the end of the choice period to December 8th.



 c.
When requested, a copy will be furnished to the craft president.


2.
Postings -



 a.
By December 8, the first non-choice vacation sign-up sheets shall be posted for a period of ten (10) days.



 b.
By August 18, the second non-choice vacation sign-up sheets shall be posted for a period of ten (10) days.



 c.
Selections for vacation or request for deferment must be declared during the posting period.



 d.
Seven (7) days prior to the non-choice vacation periods, the approved vacation schedule shall be posted.

3.
Leave Requirement  -  1st Non-Choice Period  -

Maintenance craft employees who will have at least six hundred and twenty-eight (628) hours of annual leave at the beginning of the leave year, four hundred and twenty (420) carry-over from the previous year, and two hundred and eight (208) hours projected annual leave credit, who have not requested leave or who have not received approved deferment for the first non-choice period, shall be assigned  to any available vacation period in the month of April.  If the month of April fails to provide an available vacation period, then the employee will be assigned to any available vacation period in the month of March.  If neither month has any available vacation periods, then management may assign the employee to any available vacation period.   If the employee has less than 589 hours of annual leave prior to the scheduled vacation, he/she can withdraw from the assigned vacation week.


4.
Leave Requirement  -  2nd Non-Choice Period  -

By the close of the bidding cycle for the second non-choice period, those maintenance craft employees having at least four hundred and forty-one (441) hours of annual leave who have not submitted a request for vacation will be assigned a vacation for all annual leave in excess of four hundred and forty (440) hours.


5.
Leave Allowance  -



a.
The employer shall allow ten (10%) percent of the maintenance craft employees off per week by section, occupational group, level and tour, during the non-choice vacation period.  (Sections are as outlined in Article 12 of this Memorandum of Understanding.)  However, the ten (10%) percent calculation in the Building Equipment Maintenance Section (all occupational groups), the Maintenance Operations Support Section, Stations & Branches (all occupational groups) will comply with the following:

1.
Not exceed fifty (50%) percent for the three (3) tour total of authorized complement in those occupational groups having more than one but less than four employees.




2.
Not exceed forty (40%) percent for the three (3) tour total of authorized complement in those occupational groups having more than three but less than nine employees.



b.
The employer further agrees that any fraction over .01 caused by computing the 10% will be carried over to the next full number.


6.  Leave Selection  (Seniority)



 a.
During the selection process, craft employees can request deferment of leave deferment selection.



 b.
Sign-up and preference for non-choice vacation periods will be within a section, occupational group, level and tour by  installation seniority.  (Sections are as outlined in Article 12 of the Memorandum of Understanding.)

C.  ADVANCED INFORMATION

1.
Advanced information on the programming of annual leave for the non-choice vacation period commencing the beginning of the leave year through the day prior to the choice period will be officially announced to all employees not later than November 1 of the preceding year.


2.
Advanced information on the programming of annual leave for non-choice vacation period commencing the end of the choice period will be officially announced to all maintenance employees not later than July 16 of the current leave year.


3.
Advanced information on the programming of annual leave for choice vacation period commencing the second Saturday in May and continuing for nineteen (19) weeks will be officially announced to all maintenance employees not later than sixty (60) days after the beginning of the leave year.

D.  SPECIAL PROVISIONS

1.
After all maintenance employees have been scheduled for leave during the choice and non-choice periods, a request for a vacation may be made in writing seven (7) days prior to the start of the vacation period in which the vacation is requested, to his supervisor for consideration.



2.
All other requests for annual leave in the choice and non-choice periods, in units of less than five (5) days must be submitted seven (7) calendar days in advance of the requested annual leave commencement date, to his/her  supervisor for his/her  consideration.  The seven (7) calendar days notice shall not apply in cases where the annual leave is requested because of emergencies.  The employee will be advised of the approval or disapproval not later than two (2) working days prior to the requested commencement date of the leave.


3.
Vacation requests in the choice and non-choice period may be adjusted to coincide with non-scheduled days provided it does not adversely affect the operation and/or vacation selection of another employee.


4.
After bidding of the choice and non-choice periods, maintenance employees may request approval to withdraw their scheduled vacation for bona fide reasons, submission in writing to their manager two (2) working days prior to the start of the scheduled vacation is required.


5.
Maintenance employees may be granted up to four (4) consecutive weeks of annual leave at any time other than during the choice period.  It is agreed that all employees so entitled must complete four (4) weeks of annual leave by December 8th each year in order to preclude loss of leave.  It is understood that this section will not apply in violation of Section 510 and 512 of the Employee & Labor Relations Manual - "Leave".


6.
Jury duty or attendance at national or state conventions during the choice vacation period will be charged to the choice vacation period with the provision that as a maximum such employee will be granted not more than two (2) weeks - ten (10) days -additional leave during the choice vacation period.  It is understood by the parties that in no instance may any employee serving as juror or an elected delegate, bump any employee from his/her properly assigned vacation period.

With respect to employees called for jury duty, it is incumbent upon the employee, immediately upon receipt of notice as to the period he/she has been called for such duty, to notify his/her immediate supervisor.


7.
Leave requests between December 26 and the beginning of the new leave year will be considered.

ARTICLE 11

HOLIDAYS

A.  HOLIDAY SCHEDULING

Sections for holiday leave and scheduling will be the same as outlined in Article 12 of this Local Memorandum.  Maintenance craft employees will be selected to work a holiday or on a day designated as their holiday by  tour, section, and occupational group, and according to installation seniority in the following priority order.  The Overtime Desired List will not be used for holiday scheduling.


1.
All casual maintenance craft employees even if overtime is necessary.


2.
Full-time and part-time regular maintenance craft employees with the necessary skills who have volunteered to work on the holiday or day designated as their holiday.  They will receive holiday premium pay for all time worked up to eight (8) hours in accordance with the National Agreement and Employee & Labor Relations Manual.  After eight (8) hours they will receive the appropriate overtime rate of pay for all time worked.


3.
Full-time and part-time regular maintenance craft employees with the necessary skills who have volunteered to work on the holiday or a day designated as a holiday, who otherwise would have the holiday or designated holiday as their non-scheduled day.   However, the employer is not required to utilize employees at the penalty rate if  full-time and part-time regular employees are available  who are not yet entitled to penalty overtime.    Full-time maintenance craft employees will be paid at the appropriate overtime rate for all time worked.  Part-time regular maintenance craft employees will be paid at the appropriate applicable rate for all time worked.


4.
Full-time and part-time regular maintenance craft employees with the necessary skills by tour and section, regardless of occupational group, who have volunteered to work on the holiday or day designated as a holiday, will be utilized before requiring non-volunteers to work.  They will be selected first by designated holiday volunteers, followed by non-scheduled volunteers.  However, the employer is not required to utilize employees at the penalty rate if full-time and part-time regular employees are available who are not yet entitled to penalty overtime.  Full-time maintenance craft employees will be paid at the appropriate rate for all time worked.  Part-time regular maintenance craft employees will be paid at the appropriate applicable rate for all time worked.


5.
Transitional Employees (TE’s), to the extent possible, will be scheduled for work on a holiday or designated holiday after full-time volunteers are scheduled to work.


6.
Full-time and part-time regular maintenance craft employees with the necessary skills who have not volunteered to work on the holiday or day designated as their holiday by inverse seniority.  They will receive holiday premium pay for all time worked up to eight (8) hours in accordance with the National Agreement and the Employee & Labor Relations Manual.  After eight (8) hours they will receive the applicable overtime rate of pay for all time worked.


7.
Full-time and part-time regular maintenance craft employees with the necessary skills who have not volunteered to work on the holiday or day designated as a holiday, who otherwise would have the holiday or designated holiday as their non-scheduled day by inverse seniority.  Full-time maintenance craft employees will be paid at the appropriate overtime rate for all time worked.  Part-time regular maintenance craft employees will be paid at the appropriate applicable rate.

ARTICLE 12

REASSIGNMENTS

Identification of a Section for the particular purposes of this Article, a Section is defined as follows:

A. 
A Station, Branch, Facility or Unit within the Boston Postal Installation, with the exception of the Boston Processing & Distribution Center (P&DC) and Waltham Processing & Distribution Center (P&DC). 

B.
The six (6) sections within the P&DC shall be identified by tour.


1.
MAIL PROCESSING EQUIPMENT MAINTENANCE


    
Pay Locations/927, 928, 929, 933, 934, 935, 936, 937, 945, 946, 947



Electronic Technician ......................
PS-12


Electronic Technician.......................
PS-11


MPE Mechanic ...................................
PS-8



Maintenance Mechanic ....................
PS-6


Maintenance Mechanic ....................
PS-4


2.
BUILDING SERVICES



Pay Locations/930, 931, 932, 938, 939, 940, 941, 942, 948, 949, 950



Elevator Operator ..............................
PS-3



Laborer-Custodial...............................
PS-3



Laborer-Custodial  Rover ...................
PS-3



Custodian ...........................................
PS-2


 3.
BUILDING EQUIPMENT MAINTENANCE



Pay Locations/930, 931, 932, 938, 939, 940, 941, 942, 948, 949, 950



Building Equipment Mechanic.................
PS-8



Elevator Mechanic ..................................
PS-7



Industrial Equipment Mechanic ..............
PS-6



Electrician ...............................................
PS-7


Painter ....................................................
PS-7


Blacksmith-Welder ................................
PS-7


Carpenter ...............................................
PS-7


Maintenance Mechanic ..........................
PS-6


Maintenance Mechanic...........................
PS-4


 4.
MAINTENANCE  OPERATIONS  SUPPORT



Pay Locations/943, 951



Maint. Operations Support Specialist......
PS-6



Maint. Operations Support Clerk .............
PS-5


 5.
FIELD MAINTENANCE



Pay Location 944



Area Maintenance Technician ..............
PS-8



Area Maintenance Specialist.................
PS-7



Electrician ..............................................
PS-7


Letter Box Mechanic .............................
PS-7


Carpenter ...............................................
PS-7


Maintenance Mechanic ......................
PS-6

6.
MATERIAL HANDLING



Pay Location 938



Material Handling Equipment Operator . . .  PS-4
C.
Following are the four (4) sections within the Waltham P&DC which shall be identified by tour:


1.
MPE MAINTENANCE



Pay Locations/956, 957, 958



Electronic Technician.............................
PS-11


MPE Mechanic ........................................
PS-8


2.
BUILDING SERVICES



Pay Locations/956, 957, 958



Laborer-Custodial ..................................
PS-3


3.
BUILDING EQUIPMENT MAINTENANCE



Pay Locations/956, 957, 958



Building Equipment Mechanic ................
PS-8



Maintenance Mechanic ............................
PS-6

4.
MAINTENANCE OPERATIONS SUPPORT



Pay Location 955



Maint. Operations Support Specialist ....
PS-6



Maint. Operations Support Clerk ............
PS-5

ARTICLE 13

LIGHT DUTY


A.
TEMPORARY LIGHT DUTY ASSIGNMENTS



1.
Temporary light duty assignments will be established wherever possible in the maintenance sections as needed and without detriment to status of other employees or needs of the Service.



2.
Normally, temporary light duty assignments in the maintenance craft will not exceed ninety (90) days.


B.
LIGHT DUTY SECTIONS



Light duty assignments will be established in each section.  (Sections are outlined in Article 12.)


C.
ASSIGNMENTS IN EXCESS OF NINETY (90) DAYS

Light duty details in excess of ninety (90) days may necessitate the detailing of the ill or injured employee to mail operation assignments.

ARTICLE 20

ASSIGNMENT OF EMPLOYEE PARKING SPACES


 A.
When parking becomes available within the Boston Postal District excess to Postal Service needs, both parties agree to meet for the purpose of negotiating procedures to be used in the allocation of parking space for the crafts.


 B.
Consistent with existing practice, the designated Handicapped parking policy and area on Dorchester Ave. will remain in effect.


 C.
In addition, Handicapped parking spaces in the "A" St. parking lot will be created and maintained adjacent to where the bus stop exists.


 D.
Management will continue to provide parking to authorized Boston Postal employees when available.  Availability shall be contingent upon Postal Service needs and requirements.

All available parking at the "A" Street parking lot will be utilized by authorized employees on a first come/first served basis.  Consistent with Article 20 of the National Agreement, adequate security including bus service to and from the PMF/P&DC   when possible will be provided.  Lack of this transportation does not relieve employees of their responsibility for reporting for duty as scheduled.

ARTICLE 31A

It is agreed that when storms or other situations arise that requires the Postmaster to terminate or curtail postal operations, it may be necessary for the following occupational positions (quantity indicated to the left) to be manned until the emergency situation no longer exists or the employee is properly relieved.  The cessation of the emergency situation will not be made solely to preclude the payment of any and all overtime.

Selection of who will remain will be by volunteers of employees within the occupational position.  However if there are insufficient or no volunteers, the junior-most employees in those identified occupational positions will be required to remain until relieved.


Critical Maintenance Complement Requirements:

            

                              Job Title  
Level




1

Electronic Technician
PS-11



3

MPE Mechanic
PS-8




3

BEM

PS-8




1

Maintenance Electrician
PS-7



1

Carpenter
PS-7



1

Blacksmith/Welder
PS-7



2

Maintenance Mechanic
PS-6



5

Laborer Custodial
PS-3


Critical Maintenance complement requirements for the Waltham P&DC:




1

Electronic Technician
PS-11



2

MPE Mechanic/
PS-8 & PS-6





      Maintenance Mechanic
  




1

BEM Mechanic
PS-8




3

Laborer-Custodial
PS-3

ARTICLE 38

SENIORITY

SECTION 1


A.
SENIORITY LISTS



The following seniority lists shall be posted:



1.
One posted seniority list shall be by occupational group and preferred seniority order.



 2.
One posted seniority list shall be by occupational group and installation seniority order.



However, the two list requirement will be eliminated once both seniority orders are equal.



3.
The seniority lists must be posted for all Maintenance Craft employees in each facility, station and branch, where Maintenance Craft employees have assignments.

POSTING

SECTION 2


 A.
DUTY ASSIGNMENTS



 1.
A list of all duty assignments must be posted in each facility, station and branch where maintenance craft employees have assignments.



 2.
The Craft President shall be furnished current copies of the Preferred Duty Assignment registers.



 3.
Management shall advise the Maintenance Craft President of the establishment of any new positions prior to posting those bid(s). 


 B.
IDENTIFICATION OF PREFERRED DUTY ASSIGNMENTS



 1.
The duty assignment list shall identify location, occupational group, section, level, tour and non-scheduled days.


 C.
PROMOTIONS TO BARGAINING UNIT POSITIONS



 1.
Promotion registers shall list the eligible employees in accordance with Article 38 of the National Agreement.



 2.
The Craft President shall be furnished copies of these registers.



 3.
Prerequisites of all maintenance craft positions shall be made available to all maintenance craft employees.  A notice shall be permanently posted instructing employees how to gain access to the prerequisites.

Dennis Shea, Manager

Moe Lepore

Human Resources, U.S.P.S.

General President

Boston District 



Boston Metro Area Local

Boston, MA  02205


American Postal Workers Union

               Date


                          
                   Date

