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ARTICLE 1

UNION RECOGNITION

This Memorandum of Understanding is entered into June 1, 2007, at Boston, Massachusetts, between the representative of the United States Postal Service and the designated agent of the Union signatory to the National Agreement, American Postal Workers Union, Clerk Craft, AFL-CIO, pursuant to the Local Implementation Provisions of the 2006 National Agreement.

ARTICLE  7
POSITION DESCRIPTION

A.
EMPLOYEE UTILIZATION:   It is recognized by all parties to the agreement that, under normal working conditions, all authorized clerical positions shall be manned by employees of the clerk craft, except as may be provided elsewhere in this Memorandum of Understanding, the National Agreement, the Postal Service Manuals and the Employee & Labor Relations Manual.

ARTICLE  8

HOURS OF WORK

A.
OVERTIME LISTS

 
1.
Overtime desired lists in the clerk craft will be by tour, within a section, as outlined in Article  12, D. and E., and the necessary skills for which the clerk is qualified.


2.
In all sections in the Boston Installation, two (2) Overtime Desired Lists will be utilized and administered; one for daily overtime calls and one for non-scheduled days.  However, it is agreed that clerks desiring overtime work shall submit his/her name for daily overtime and/or non-scheduled day overtime at the employees option.



Their option will be honored to the extent possible providing there are sufficient employees for the opportunity.  If there are not sufficient employees from a list to fulfill an overtime requirement, then employees on the other list will be utilized before employees not on either list.



a.
Whenever possible, employees in stations and branches will be notified one-half (½) hour prior to mandatory overtime or extended hour calls.




Employees on the 12 hour list must work 12 hours unless management ends the overtime.



b.
Non-scheduled days cancellation when the number of employees on the O.T.D.L. in the section is greater than the needs of the opportunity in the section, the employees on the O.T.D.L. will be canvassed and volunteers will be utilized.  If there are not enough volunteers, then the senior employees on the list will be scheduled on a rotating basis.  Persons who decline a voluntary overtime opportunity will be charged.



c.
All overtime calls for  Automation and Flat Sorters wherever they are located will be made by the supervisor as soon as possible. 



d.
Request to have your name removed from the Overtime Desired List will not be denied and will be effective the next regular scheduled work day.  However, if you remove your name from the Overtime Desired List you cannot request to be on the Overtime Desired List again until the next list is established.  All requests must be in writing.



e.
When a regular clerk successfully  bids to a full time position, he/she will be offered an opportunity to sign the Overtime Desired List within  two (2) weeks of the awarding of the assignment unless said employee has removed his/her name from the current list.



f.
All light duty employees on the Overtime Desired List will be allowed to work overtime when the overtime requirement is within their physical limitations.



g.
It is understood by the parties that an employee temporarily assigned  to a "light/limited duty" assignment outside of their regular bid assignment will not be considered for overtime scheduling within their regular bid assignment.

Employees temporarily assigned to an assignment outside of their regular bid assignment will only be scheduled for overtime scheduling after all bid holders in the section where the work is being performed are scheduled for overtime work in accordance with the provisions of the National and Local Agreement.
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3.
If additional clerks with the necessary skills for which they are qualified are needed within a Section at the General Mail Facility (or any other facility having sections) that has exhausted its Overtime Desired List, Overtime Desired Lists of other Sections in the General Mail Facility, of clerks with the necessary skills for which they are qualified, will be utilized prior to voluntary or mandatory overtime calls for clerks not on the Overtime Desired List, in the following priority order:



a.
If additional clerks with the necessary skills for which they are qualified are needed within a section at the General Mail Facility that has exhausted its Overtime Desired List without the payment of Penalty Overtime, the Overtime Desired List of other sections in the General Mail Facility, as specified in B and C below, of clerks with the necessary skills will be utilized prior to payment of Penalty Overtime.

Rotation will begin with manual sections and continue with non-manual sections on the floor within their proper rotation prior to utilizing sections from other floors.

When all sections on a floor have been exhausted, the use of other sections will be rotated by floor.



b.
G.M.F.  (MAIL PROCESSING)


1.
Before utilizing other sections on the O.T.D.L. to work on other floors, all sections on the floor on the O.T.D.L. with the required skills must be given the opportunity to work on the floor.


3.
c.
All clerks on the O.T.D.L. with the required skills will be utilized before clerks not on the O.T.D.L. in the GMF are utilized.  The term, "clerks", in this agreement refers to all clerks with the required skills regardless of level.



d.
Northwest Boston P&DC

If additional clerks with the necessary skills for  which they are qualified are needed within a section at the Northwest Boston P&DC that has exhausted its Overtime Desired List without the payment of penalty overtime, the Overtime Desired List of the other sections in Northwest Boston P&DC, as specified in Article 12.F., on a rotating basis.



e.
Management will provide the Clerk Craft President at the end of each accounting period, with a detailed report, by Pay Location, and operation number of all clerical overtime hours utilized in that accounting period by each and every pay location.  This report will contain the total number of clerical overtime hours worked and the percentage (%) of overtime hours worked for that accounting period.  It will also include the total number of penalty overtime worked in each pay location.


4.
Part-time flexible clerks converted during a calendar quarter will be offered an opportunity to sign the Overtime Desired List within two weeks of conversion and assignment.


5.
In all sections,  all tours, employees will be able to add their name to the Overtime Desired List non/scheduled, daily or both, within ten (10) days after the posting of the Overtime Desired List.  



 a.
Once a clerk is on the Overtime Desired List, he/she need not sign up for a subsequent quarter, but will remain on the list until he/she requests to have his/her name removed.


6.
 a.
Normally, employees on the Overtime Desired List who have annual leave immediately preceding and/or following non-scheduled days will not be required to work overtime on their off days.



 b.
However, if they so desire, employees on the Overtime Desired List must advise their supervisor in writing of their availability to work a non-scheduled day that is in conjunction with approved annual leave.

   
7.
Employees on the Overtime Desired List who are absent or on leave and unavailable for overtime calls, for which they are qualified, will be passed over and will be charged. 

B.
TOURS OF DUTY

The reporting time of an assignment shall determine its tour of duty.  Reporting times within the following time frames shall be assigned to the tours as designated:





 8:01 PM  -  3:59 AM   -  TOUR 1





 4:00 AM  -   NOON     -  TOUR 2




  
12:01 PM  -  8:00 PM   -  TOUR 3

The above stated tours shall apply to holidays, bidding vacations and overtime.  If a job has varying reporting times, the tours will be determined by looking at the reporting time for each scheduled work day.  The tour on which the majority of scheduled days falls will be the tour of the assignment.  In the event of a dispute, the craft president will meet with management to resolve the dispute.

C.
WASH-UP TIME

1.
The parties recognize that, within occupational groups represented by APWU, workers may be engaged in work which can be identified as being dirty or toxic work.
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2.
In view of the above, it will be incumbent upon the individual supervisor in the unit or section concerned to grant reasonable wash-up time to employees, consistent with their day-to-day assignment and in accordance with past practice.

ARTICLE 8

HOURS OF WORK

LOCAL MEMORANDUM OF UNDERSTANDING

BETWEEN THE

AMERICAN POSTAL WORKERS UNION, BOSTON LOCAL

AND THE

UNITED STATES POSTAL SERVICE, BOSTON POST OFFICE

In reference to Article  8 of the Local Memorandum of Understanding, Clerk Craft, APWU.


1.
When, for any reason, an employee on the "Overtime Desired List", who has the necessary skills and who is available, is improperly passed over and another employee on the list is selected for overtime work out of rotation, the following shall apply:



(a)
An employee who was passed over shall, within ninety (90) days of the date the error is discovered, be given a similar make-up overtime opportunity for which he has the necessary skills;



(b)
Should no similar make-up overtime opportunity present itself within ninety (90) days subsequent to the discovery of the missed opportunity, the employee who was passed over shall be compensated at the overtime rate for a period equal to the opportunity missed.


2.
When, for any reason, an employee on the "Overtime Desired List", who has the necessary skills and who is available, is improperly passed over and another employee not on the list is selected for overtime work, the employee who was passed over shall be paid for an equal number of hours at the overtime rate for the opportunity missed.

ARTICLE  8

HOURS OF WORK

LETTER OF INTENT

CLERK CRAFT

It is agreed by the parties that the intent of the language in Article  8 which reads, "necessary skills for which the clerk is qualified", and the language in Article  11 which reads, "necessary skills", are synonymous.  It is understood that the employee with the "necessary skills" such as timekeeping, scheme requirement, window duties (or other skills which were a prerequisite to qualifying for the bid), are those employees who at that time hold a bid assignment which has those required duties as a part of their present bid position.    It is understood and agreed that the outgoing primary letter and flat distribution cases at the General Mail Facility do not require specific scheme skills, however, there are cases set aside which require scheme skills.  It is further understood that any manual distribution direct case in the Installation does not require specific scheme skills.

Section A. 3.a. & b. of Article  8 does not mean that if additional clerks are needed that clerks on the Overtime Desired List from all other sections on the floor must be utilized, but rather that individual sections on the floor can be utilized.  In applying this provision on the first, second, third and fourth floor, it is understood that all sections performing distribution of mail will be utilized before sections that do not distribute mail, with the exception of clerks assigned to the Detail Office on the Overtime Desired List who will be considered to be a part of the Manual Distribution Section for overtime purposes only.

The present overtime policy in the PSDS Section in the General Mail Facility will continue in effect.

ARTICLE 10

LEAVE

A.
The choice vacation period for the clerk craft shall be eighteen (18) consecutive weeks starting with the last service week in May that contains Memorial Day.

B.
Selection and award of choice vacation shall be determined by craft seniority, by tour, section, and occupational code.  Sections for leave purposes are those outlined in Article 12, section D and E.

C.
In the clerk craft, fourteen percent (14%) per week of the clerk craft complement of each occupational code within the section, by tour, by seniority, shall be allowed off each week during the choice vacation period.  The same procedures will apply to part-time regular clerks within their own bid sections; however, their seniority will not be combined with full-time and part-time flexible clerks for vacation purposes.  Part-time regular clerks will be figured separately.  When computing the percentage, any fraction .25 and over will be carried over to the next full number.

D.
Clerks who earn up to thirteen (13) days of annual leave per year shall be granted one (1) choice vacation each year of either five (5) or ten (10) consecutive working days.  The number of days selected will be at the clerk's option.

E.
Clerks who earn 20 to 26 days of annual leave per year shall be granted one choice vacation each year of either five (5), ten (10), or fifteen (15) consecutive working days.  The number of days selected will be at the clerk's option.

F.
Clerk vacations shall begin on the first day of the service week.  Employees whose tour of duty is tour 1 will normally commence their choice or non-choice leave period at the conclusion of their service, if applicable, on Tour 1, Friday night for Saturday.  On all tours, employees will begin their vacation period on the first day following non-scheduled days or in the case of employees with split days off, the vacation will commence on the first day after the first non-scheduled day of the service week.  This slide provision is to be applied after the entire selection process is completed.  Agreed to percentages will be restraining.

G.
Allocation of vacations in the choice vacation period shall be through the use of sign-up vacation charts, following the procedure outlined in C. above.  Sign-up for choice vacation will begin on March 15 and terminate on April 15.  The vacation charts will be posted in their respective sections during the first service week in May.  During the two (2) week period immediately after the charts are posted, any open vacation weeks may be requested by clerks in the section in increments of five (5) consecutive work days and may be granted, by seniority.  If a clerk leaves a section for any reason after the vacation chart has been posted, approving his/her vacation period, the clerk will retain the approved vacation.  However, this does not create an open vacation period within that section.

H.
Attendance at APWU National or State conventions by certified delegates (not to exceed ten (10) during the choice vacation period) will not be charged to the choice vacation period.

I.
Jury duty during the choice vacation period will be charged to the choice vacation period with the provision that as a minimum such employees will be granted not more than two (2) weeks - ten (10) days additional leave during the choice period.

It is understood by the parties that in no instance may an employee serving as a juror or as an elected delegate bump an employee from his/her properly assigned vacation period.

With respect to employees call for jury duty, it is incumbent upon the employee, immediately upon receipt of notice as to the period he/she has been called for such duty, to notify his/her immediate supervisor.

EXCESS ANNUAL LEAVE

A.
Any clerk who has in excess of four hundred and forty (440) hours of annual leave at the end of the choice vacation period and has not applied for, nor been approved leave in the non-choice period, will be offered a choice of the then available weeks in the non-choice period.  

NON-CHOICE PERIOD

A.
The non-choice periods in the clerk craft will be from #1.  the beginning of the leave year to the beginning of the choice period and,  #2.  from the day following the end of the choice period through December 10.  Leave requests between December 26 and the beginning of the new leave year will be considered on an individual basis.

B.
Requests for leave in the non-choice periods will be submitted thirty (30) days prior to the start of the non-choice periods.  The vacation results must be posted in their respective sections at least seven (7) days before the beginning of the non-choice vacation period.

C.
In the clerk craft, ten (10%) percent per week of the clerk craft complement,  by craft seniority, by tour, section and occupational code, shall be allowed off.  When computing the percentage, any fraction .25 and over will be carried over to the next full number.

D. Requests for vacation during the non-choice periods shall be in units of either five (5), ten (10), or fifteen (15) working days.  The number of days requested will be at the clerk's option.

ARTICLE 10

SICK LEAVE

A.
Both parties to this Agreement recognize that judicious use of sick leave is a continuing responsibility of each clerk and that supervision of this usage is likewise a responsibility of all levels of management.

B.
When clerks are sick or disabled and unable to work for that reason, they are entitled to use sick leave.  The purpose of sick leave is to provide pay continuity for clerks unable to work.  This policy will apply to advance sick leave as well as accrued sick leave.  Employees are not required to go to Medical Unit when requesting sick leave to terminate tour of duty.

C.
Employees shall make a diligent effort to properly fulfill the requirement of proof for entitlement to sick leave benefits, and management shall likewise act diligently and process these requests as expediently as is reasonably possible.

MISCELLANEOUS

1.
On or about February 1 each year, for the duration of this Agreement, management agrees to meet with representatives of the American Postal Workers Union to discuss the pending leave year.

2.
On or about November 1, all clerks will be notified concerning the beginning of the leave year by posting on bulletin boards.

3.
The employer's policy in handling requests for emergency (call in) leave shall be made known to all employees.  The employer will consider each such request on the merits of the individual situation.

4.
a.
Clerks requests for leave other than for an emergency, or choice/non-choice vacation, shall be submitted on Form 3971 at least 48 hours in advance.  Such requests must be acted on within 48 hours.  


b.
When more than one request is received, seniority will be the determining factor in allowing leave regardless of whether the leave requested is annual or LWOP.


c.
When a holiday falls in conjunction with the leave requested, annual leave requests for three (3) days or less will not be accepted before 21 days prior to the service week in which the holiday falls, or after 14 days prior to the service week in which the holiday falls.  Requests will be approved or disapproved by the Tuesday prior to the service week in which the holiday falls.  Seniority will be the determining factor.


d.
When an employee makes a request for leave, a copy of the request acknowledged by the immediate supervisor will be given to the employee provided the employee submits the original request in triplicate to show leave request was submitted.

 5.
Should the agreed to vacation percentages be reached during any week, choice or non-choice, that fact alone will not render additional annual leave requests invalid.  Additional requests will be considered on an individual basis and granted consistent with the Local Agreement and service needs.

ARTICLE  11

HOLIDAYS

 A.
HOLIDAY SCHEDULING:  Sections for holiday leave and scheduling will be the same as outlined in Article 12, section D and E, of this Local Memo.  Clerks will be selected to work on a holiday or on a day designated as their holiday by tour and section in the following priority order.  The Overtime Desired List will not be used for holiday scheduling.


 1.
All casual clerks even if overtime is necessary.


 2.
All part-time flexible clerks even if overtime is necessary.

 
 3.
Full-time and part-time regular clerks with the necessary skills who have  volunteered to work on the holiday or day designated as their holiday.  They will receive holiday premium pay for all time worked up to 8 hours in accordance with the National Agreement and Employee & Labor Relations Manual.  After 8 hours they will receive the appropriate overtime rate of pay for all time worked.


 4.
Full-time and part-time regular clerks with the necessary skills who have volunteered to work on the holiday or day designated as a holiday, who otherwise would have the holiday as their non-scheduled day.  Full-time clerks will be paid at the appropriate overtime rate for all time worked.  Part-time regular clerks will be paid at the appropriate applicable rate for all time worked.


5.
Unencumbered clerks by pay location, and light/limited duty clerks temporarily assigned to that pay location with the necessary skills provided they can perform the necessary duties within their restrictions,  who have volunteered to work on the holiday or day designated as their holiday.    They will receive holiday premium pay for all time worked up to 8 hours in accordance with the National Agreement and Employee & Labor Relations Manual.   After 8 hours they will receive the appropriate overtime rate of pay for all time worked.


6.
Unencumbered clerks by pay location  and light/limited duty clerks temporarily assigned to that pay location with the necessary skills provided they can perform the necessary duties within their restrictions,  who have volunteered to work on the holiday or day designated as a  holiday, who otherwise would have the holiday as their non-scheduled day.  Full-time clerks will be paid at the appropriate overtime rate for all time worked.


 7.
Transitional Employees, even if overtime is necessary.


 8.
Full-time, unencumbered clerks by pay location,  clerks  temporarily assigned out of their duty assignment by pay location, and part-time regular clerks with the necessary skills who have not volunteered to work on the holiday or day designated as their holiday, by inverse seniority.  They will receive holiday premium pay for all time worked up to eight (8) hours in accordance with the National Agreement and the Employee & Labor Relations Manual.  After eight (8) hours they will receive the appropriate overtime rate of pay for all time worked.


9. 
Full-time, unencumbered clerks by pay location,  clerks  temporarily assigned out of their duty assignment by pay location, and part-time regular clerks with the necessary skills who have not volunteered to work on the holiday or day designated as a holiday, who otherwise would have the holiday or designated holiday as their non-scheduled  day, by inverse  seniority.  Full-time clerks will be paid at the appropriate overtime rate for all time worked.  Part-time regular clerks will be paid at the appropriate applicable rate.

As many full-time clerks,  unencumbered clerks by pay location, clerks temporarily assigned out of their assignment in that pay location,   and part-time regular schedule employees as can be spared will be excused from duty on a Holiday or day designated as their Holiday.

 B.
All  full time and part time regular CFS clerks in the GMF  and Northwest facilities will be afforded the opportunity to volunteer for their holiday or day designated as a holiday in their respective facilities and will be utilized before GMF and Northwest clerks are forced to work a holiday or day designated as a holiday.  Required skills will be the determining factor.  However, if the holiday work is in the CFS Unit, the CFS volunteers will first be utilized in the CFS Unit.

 C.
No full-time employee will be forced to work his/her holiday or day designated as a holiday unless all qualified volunteers who submitted a bid within the posted time limits are utilized, by tour, regardless of section and level.

 D.
On a holiday or day designated as a holiday, no full-time or part-time regular clerk forced to work will be moved from the section where his/her holiday or day designated as a holiday is scheduled unless all volunteers are moved.

 E.
Management will not draft workers from the Overtime Desired List to work on a holiday or day designated as a holiday after initially determining that services were not needed on that day.

 F.
After exhausting all qualified volunteers, if additional employees are required after the Tuesday posting, management will solicit qualified volunteers by seniority.  If a sufficient number of volunteers are not obtained, qualified employees will be assigned by juniority.  Employees will be paid at the appropriate rate.

 G.
If an employee volunteers to work their holiday after the Tuesday schedule has been posted and prior to the holiday or day designated as a  holiday, and management and the union agree to schedule the employee on that day, then the senior available qualified employee forced to work the holiday (or day designated as their holiday) will be offered an opportunity to be excused. If the offer is declined, management will continue canvassing by seniority until a clerk so forced is excused.  There will be no 50% scheduling premium paid to the volunteer.  

 H.
Before the holiday scheduling posting is finalized, management must solicit for volunteers, consistent with existing practices, from clerk craft employees who wish to work their holiday, designated holiday, or non-scheduled day(s) during the holiday scheduling period.  The parties recognize that existing practices vary from facility to facility.

 I.
It is understood by the parties that an employee  temporarily assigned to a "light/limited duty" assignment outside of their regular bid assignment will not be considered for holiday scheduling within their regular bid assignment.

Any employee temporarily assigned  that has N/S days  which are different than their regular N/S days must indicate their temporary assignment N/S days on holiday volunteer bid cards so that the determination of whether they can be utilized can be made.

ARTICLE  12

REASSIGNMENTS

 A.
Identification of a Section:  Sections for the purpose of permanent reassignment within the installation (021), (022), and (024) of clerks declared excess to the needs of a section are identified as follows, by tour, level,* and occupational code.


 1.  Each Station


 2.  Each Branch

     
 3.
Each Unit will be an individual section wherever they may be located and are listed in Article 37 of this Local Memorandum.

     
 4.
Each centralized CFS Unit will be an individual section.

     
 5.
IMC North

     
 6.
Distribution & Window Relief and Pool positions will be individual sections, with the Station, Branch, or Unit designated as their Home Base.

     
 7.
Terminal Handling Site (THS)

     
 8.
General Mail Facility

   
  9.
Braintree D.M.U.

   
10.
Hyde Park Carrier Annex

   
11.
North West Boston P & D Facility


12.
Clerk/Messengers will be a separate section wherever they are located.

* This Language is the subject of an arbitration appeal.
B.
Consolidation Stations and Branches:  for the purpose of consolidating stations and branches, reassignments will be made by tour, craft, level * and occupational code and seniority.  Whenever possible, the Clerk Craft President shall be notified at least six (6) months in advance of the actual consolidation taking place.  Part-time flexibles and casual clerks, regardless of tour, assigned to an impacted station or branch will be reassigned prior to reassigning any full-time or part-time regular clerk.

 C.
Incoming Mail Centers -  When one or more sections are combined in an Incoming Mail Center, the newly created sections shall be determined by the essential scheme or schemes required to process mail in the section.   Automation will be a separate section within  the IMC.

* This Language is the subject of an arbitration appeal.
 D.
Sections - Stations, Branches, Units


For:
Holiday Scheduling, Overtime, Leave, Bid Posting -- That is Identification of Principal Assignment Area

For the purpose of Holiday Scheduling, Overtime, Leave, Bid Posting, Sections will be by tour as follows:


 1.
Each Station


 2.
Each Branch


 3.
Each Unit will be an individual Section wherever they may be located.


 4.
Each centralized CFS Unit will be an individual section.


 5.
IMC North Manual Sections are identified by essential scheme or schemes required. 


 6.
Distribution & Window Relief and Pool positions will be individual sections within the Station, Branch or Unit designated as their Home Base.


  7.
Fort Point Station



Sections  -
1.
Financial Unit






2.
C & S, Parcel Post, Foreign Special Delivery/Express, Bank and Caller Room


 8.
Terminal Handling Site (THS)


 9.
Braintree DMU



Sections   -  Braintree and South Weymouth


10.
Hyde Park Carrier Annex


11.
As automated equipment is received in the stations, the parties will meet to determine the sections to be established, if any.


12.
Clerk/Messengers will be a separate section wherever they are located.


13.
Malden



Sections - Melrose, Malden

 E.
SECTIONS - General Mail Facility


For:
Holiday Scheduling, Overtime, Leave, Bid Posting - That is Identification of Principal Assignment Area

For the purpose of holiday scheduling, overtime, leave, and bid posting, sections, by tour, at the General Mail Facility will be as follows:

General Mail Facility  - First Floor Old Building

Sections -

 
1.
Racks and Headcase wherever located.



2.
Preferential Papers Section
Location  --  Second Floor, Old Building

Sections -


 
1.
Registry Section - wherever they are located 

Location  -  First Floor, New Building


Sections -



 1.
BMEU


 2.
Express Mail



 3.
Platform



Location  --  Second Floor, New Building


Sections -



 1.
Detail Office



 2.
Flats (including Flat Sorting Machines), wherever they are located  



 3.
Manual letter distribution (outgoing primary, letter secondary, City & Stations, Mass. Sectionals and Residue States)



 4.
Manager's Administrative Office



 5.
Automation, wherever they are located

 F.
Sections  -   NORTHWEST BOSTON P & DC


For: Holiday Scheduling, Overtime, Leave, Bid Posting

That is  identification of principal assignment area for the purpose of holiday scheduling, overtime,  leave and bid posting,  sections by tour  at the Northwest Boston P&DC will be as follows:



1. 
Brookline Unit



2.
FSM, LIPS



3.
BMEU



4.
Automation



5.
All other clerks



6.
SPBS  wherever located

 G.
Consolidation - General Mail Facility:  Where a section or part of a section listed in E above is being moved to a new location in the General Mail Facility or being consolidated with another already existing section in the General Mail Facility, clerks who own bids who perform the work being moved or consolidated will follow the work, retaining their same basic work-week, under the conditions outlined herein.

It is understood that when management initiates this type of action which could alter the make-up of a section in the General Mail Facility, labor and management will meet to discuss and renegotiate the identification of the section or sections involved.

 
Existing sections outside the GMF:  Where a section or part of a section is being moved to a new location within the installation or being consolidated with another section within the installation, clerks who own bids who perform the work being moved or consolidated may follow the work providing agreement is reached with the Union, retaining their same basic work week, under the conditions outlined herein.  Where agreement is not reached, the provisions of the National and Local Agreement will apply.


 1.
Qualified volunteers with the same basic work-weeks required.


 2.
The parties will meet to determine, on an individual basis, whether or not to effect such changes resulting from the move through a special in-section posting procedure or canvass.  Any such procedure will require mutual agreement, except in cases where excessing is involved.  In those cases the selection process will be in-section.


 3.
If insufficient volunteers, the junior clerks will be arbitrarily assigned consistent with the Local and National Agreement.  Every effort will be made to minimize impacts.

 4.
The Postal Service agrees to give advanced notice to and meet with the Union in order to conduct the necessary review of staffing proposals and discussions.

 H.
Temporary Reassignments:  Normally, management will recognize the application of seniority in the daily reassignment of workers from section to section except recognized stewards of the APWU who shall remain in the bid sections during such reassignments.


 
1.
Supervisors will make every effort to rotate allied duties by reporting time,  in Automation.


 
2.
In moving clerks from one section to another for less than a full tour, reassignment will be as follows:



 
a.
All casuals



 
b.
All part time flexible clerks by inverse seniority



 
c.
Unencumbered clerks (unassigned and full time flexible clerks),  by inverse seniority



d. 
Full time clerks on overtime by inverse seniority.



 
e.
All full time and  part time regular clerks by inverse seniority.


 
3.
The rotation in the CFS Unit will be as follows:




Each employee shall be given a "dream sheet" on which they shall list their choice of assignments, for example:   prepping, dispatching, xeroxing,  3579s, CFPS (COA forms processing subsystem), OSW (machine that counts attempted delivery forms), and cross breakdown  (sorting letter size mail rejected by cross machine).   The employees' duty assignments will be rotated consistent with their selections as outlined on their "dream sheets".                      




Every employee shall be required to key not more than four (4) hours on a tour, excluding overtime, provided sufficient qualified employees are available. Every employee shall be required to perform each duty once a quarter.

 I.
NEW OR ADDITIONAL FACILITIES OR SECTIONS

Whenever a decision is made to create a new facility and/or section within an existing facility, labor and management will meet to discuss and negotiate or re-negotiate the identification of section or sections involved.  Prior to finalizing floor design, there will be consultation with the Union.

ARTICLE 13

ASSIGNMENT OF ILL OR INJURED CLERKS

LIGHT DUTY ASSIGNMENTS

 1.
In accordance with Article 13 of the National Agreement, it is agreed that the following assignments of light duties shall be established.


 
a.
The distribution of letter-size and flat mail will be considered when accommodating temporary and permanent light duty assignments at the General Mail Facility.


 
b.
The granting of permanent and temporary light duty requests in stations and branches will depend on the restrictions placed on the employee and the availability of work within those restrictions

        c.
An employee will remain on his/her own bid assignment while recovering from an illness or injury if he or she can safely perform those duties with restrictions.  Such assignments will not be considered light duty.

 2.
Where feasible, part-time positions will be set aside for full-time and part-time clerks and identified by mutual consent between the parties to provide available light duty hours to consist of less than eight hours of work in a service day or less than forty (40) hours of work in a service week.  This is to be accomplished without detriment to the status of other employees or the needs of the service.

Employees on permanent or temporary light duty may exercise their right to bid for a preferred assignment.  Each such bid will be reviewed to determine if the bidder's physical restrictions can be accommodated in the bid assignment.  If not, that employee will be bypassed on that bid assignment.  In each instance, the employee will be advised in writing.  The notice will indicate the specific basis for the denial of the bid.  A copy of the notice issued to the employee will be provided to the President of the craft.  In the case of employees on temporary light duty assignments, the employee's expected return to full duty will be considered.

 3.
Employees of the clerical craft will be afforded clerical light duty work which is available within their restrictions on their tour prior to providing such assignments to employees of other crafts.

 4.
Management recognizes its obligation to make an affirmative effort to provide ill and injured employees with a light duty assignment that is available within the installation.  In those instances that this is not possible, the employee will be advised in writing as to the reasons that an assignment is not available.

Temporary light duty will normally not exceed one hundred and twenty (120) days.  An additional thirty (30) days will be available only when return to full duty is reasonably expected within that period.  If no assignment is available consistent with the employee's physical limitations, appropriate administrative action will be taken.   In any event, the entire case will be resolved within an additional period of thirty (30) days.  Should a dispute develop between the employee's physician and the Postal Service Medical Officer, a mutually agreed upon third medical opinion will be sought to resolve the dispute.  The employee will remain in his or her then light duty assignment until that dispute is resolved.  The Union and Management will share the cost of that third opinion.

It is further agreed that no final action will be taken on any case without careful assessment with a clear understanding that any determination that the Union deems unacceptable may be appealed in the grievance arbitration process.

 5.
It is proposed that light duty assignments be established at the General Mail Facility which will accommodate the temporary needs of all ill and injured employees who cannot work their normal jobs with restrictions.  There should be fifteen (15) such assignments per tour which will be made available on a first come first serve basis.  These assignments will not be to the detriment of the regular workforce.  To the maximum extent possible, employees working in these assignments will remain on their own tours.  Changes in tours will be accommodated based on availability and documented medical need on a temporary basis consistent with the national and local agreement.   

The U.S.P.S. shall maintain an accurate roster of persons being accommodated in these assignments which will include the starting date, restrictions, name, seniority date and normal bid assignment of each worker assigned.  This information will be made available to the union.  After the negotiated time limits for accommodating temporary light duty are exceeded, the employer should initiate one of the following options:



a.
Return the employee to their regular bid assignment.  This can be done with restrictions if possible.



b.
The employee will be offered the opportunity to apply for permanent light duty consistent with the national agreement.  Such permanent reassignments will be to mutually established positions, not to exceed five (5) per tour at the GMF.  After the initial assignment, such employees will have bidding rights within their restrictions.   Management will determine whether or not to award or deny such bids based on medical restrictions.



c.
If after the 120 to 150 day period is exceeded, the employee is unable to return to their regular bid position, the position shall be declared vacant and subject to the appropriate craft posting provision.



d.
Employees who are ineligible to return to their normal bid position and are unable to qualify for permanent reassignment, management may proceed with the appropriate administrative actions available to them under the National Agreement and/or appropriate handbook.  Such actions are subject to appeal.

ARTICLE  20

PARKING

 A.
ASSIGNMENT OF EMPLOYEE PARKING SPACES.  When parking becomes available within the Boston Post Office excess to the Postal Service needs, both parties agree to meet for the purpose of negotiating procedures to be used in the allocation of parking spaces for the crafts.

 B.
Once the Third Harbor Tunnel project is completed, the parties will meet to continue to provide handicap parking spaces on Dorchester Avenue.

 C.
In addition, Handicapped parking spaces in the "A" Street parking lot will be created and maintained adjacent to where the bus stop exists.

 D.
Management will continue to provide parking to authorized Boston Postal employees when available.  Availability shall be contingent upon Postal Service needs and requirements.

All available parking at the "A" Street parking lot will be utilized by authorized employees on a first come/first served basis.  Consistent with Article 20 of the National Agreement adequate security, including bus service to and from the GMF when possible will be provided.  Lack of this transportation does not relieve employees of their responsibility for reporting for duty as scheduled.

ARTICLE 25

COMPENSATION - HIGHER LEVEL CRAFT ASSIGNMENTS

 A.
WORK AREA  -- HIGHER LEVEL DUTIES


 1.
The first recourse to detailing clerks to higher level craft assignments at the General Mail Facility or any other facility having sections shall be senior, eligible, qualified, and available clerks by tour and the section as enumerated in article 12, Reassignment.


  
If no employee desires to cover the higher level assignment, management will assign the duties to the available junior clerk who possesses the necessary skills.

2.
In all other instances, the work area shall be designated as a specific Station, Branch or Unit under the direction of a Manager or Unit Head.

ARTICLE  37

SENIORITY & POSTING

 A.
SENIORITY LISTS:

The Postmaster shall have posted and furnished copies to the President of the clerk craft updated seniority lists of all categories of clerk craft employees on a quarterly basis.  Seniority lists will be separate as follows:



1.  Full-Time Clerks and Part-Time Regular Clerks



2.  Part-Time Flexible Clerks

 B.
POSTING:


 
1.
The addition or deletion of a scheme to a bid duty assignment will not require reposting of the position.


 
2.
A change in principal assignment area from a Station, Branch or Unit other than the General Mail Facility will not require reposting of the position unless the N/S days are changed.  Juniority will be followed when effecting such changes among workers with similar work hours (within two (2) hours), and the same N/S days and occupational code in the section as defined in article 12.D & E.  


 
3.
No assignment will be reposted when the change in starting time is two (2) hours or less.  Juniority will be followed when effecting such changes among workers with similar work hours (within two (2) hours), and the same N/S days and occupational code in the section as defined in article 12.D & E.  


 
4.
An assignment will be reposted when the reporting time has been changed by more than two (2) hours in accordance with the following rules:



 
a.
A tour-1 or tour-3 incumbent shall have the option of accepting a newly established reporting time provided the new reporting time is not on tour-2 and there is no change in N/S days.   A tour-2 incumbent shall have the option of accepting a newly established reporting time on any tour provided there is no change in N/S days.



 
b.
If the incumbent accepts the new reporting time, the assignment will not be posted.  If the incumbent declines the new reporting time and the proposed change in time is more than two (2) hours, his/her assignment will be abolished and the newly established position will be posted installation-wide except as otherwise provided for in the National Agreement.

Juniority will be followed when effecting such changes among workers with similar work hours (within two (2) hours), and the same N/S days and occupational code in the section as defined in article 12.D & E.  

C.
BIDS - LENGTH OF POSTING:

All installation-wide clerk craft vacancies shall remain posted for not less than eight (8) calendar days.  The notice inviting bids for a clerk craft assignment shall be posted if a vacancy occurs as follows:



On the  3rd Wednesday of each month.



No bids will be posted during the month of November.

D.
BID RESULTS:


1.
Within ten (10) days after the closing date for the posting, a division notice shall be posted listing the senior or successful bidder(s) and their seniority date(s) on official bulletin boards.


2.
The senior qualified bidder meeting the qualification standards for the position bid must be placed in the assignment within 21 days except in the month of December.  When the senior qualified bidder is being held for 21 days at his/her present assignment, he/she must be notified, in writing, 48 hours in advance of the effective date of the award.  Failing this notice, the employee cannot be held 21 days.  Normally, the successful bidder will work the principal duty assignment as posted and will not be displaced by a junior employee.  This does not prohibit the employer from assigning other clerks to work the assignment for training.


3.
When a duty assignment requires scheme knowledge, the senior bidder must return the scheme study form within ten (10) days of receipt to the PEDC.  The senior bidder will be placed into a structured training program for the allotted training time for scheme qualification.

At the end of the allotted training time, the employee will be given three (3) attempts to qualify within the first three (3) consecutive work days following completion of training.  The attempts to qualify may be taken at the option of the employee, i.e., all three (3) attempts on the first work day.  If the senior bidder fails to score at least 75%, the deferment period is terminated, and the bid will be awarded to the senior bidder then qualified.

  

The senior bidder may request to voluntarily take up to two (2) attempts to qualify prior to completion of the allotted study time.  If he fails to achieve a qualifying score on either of the two (2) voluntary attempts, he will complete the allotted training hours and will be given three (3) attempts to score at least 75% in order to receive his 4th and final attempt to qualify.

If the senior bidder enters the structured training program and withdraws prior to the allotted time, this will end the deferment period, and the position will be awarded to the senior bidder then qualified.

     
If the senior bidder fails to respond within ten (10) days and/or withdraws prior to scheme training assignment, the next senior bidder will be placed in training.   Upon notification of the disqualification or withdrawal by a senior bidder, the bid will be awarded to either the next senior bidder or the next senior qualified bidder consistent with Article 37 of the National Agreement and such award will not be unreasonably delayed.

E.
All newly established or vacant clerk craft Best Qualified positions shall be posted within 21 days of the vacancy occurring unless such vacant duty assignments are reverted or where such vacancy is being held pursuant to Article 12 of the National Agreement.  Within 45 days after the closing date of the posting, the installation head shall post a division notice listing the successful applicant(s) and their seniority date(s).

F.  IDENTIFICATION OF UNITS:
The following units are identified for bid posting - that is identification of principal assignment area:

  1.
In-Plant Support

  2.
Operation Programs

  3.
Transportation/Networks

  4.
Address Management Systems

  5.
Personnel Services

  6.
Safety and Health

  7.
Training

  8.
Accounting Services

  9.
Statistical Programs

10.
B.M.E.U.  (formerly Mailing Requirements)

11.
Boston Business Center (Express Mail, AMC)

12.
Consumer Affairs/Claims & Inquiry/Zip Code Unit

13.
Accountable Paper

14.
Customer Services Operation

15.
C.F.S.   (GMF, Northwest)

16.
Alternate Access Retail Unit

If any bid positions are established in these units, the parties will meet to discuss re-establishment of affected units.

 G.  ASSIGNMENT OF PART-TIME FLEXIBLE SCHEDULE BY SENIORITY:

Management will recognize the application of seniority to the assignment of part-time flexible employee’s  schedule, provided the efficiency of the service is not impaired and there is no conflict with law, regulations or the National Agreement.

ARTICLE  37

SENIORITY & POSTING

LOCAL MEMORANDUM OF UNDERSTANDING

BETWEEN THE

AMERICAN POSTAL WORKERS UNION, BOSTON LOCAL

AND THE

UNITED STATES POSTAL SERVICE, BOSTON POST OFFICE

It is agreed that the following procedures will be used in situations in which an employee, as a result of illness or injury or pregnancy, is temporarily unable to work all of the duties of his or her normal assignment.  Instead, such an employee is working on:




1.
light duty,




2.
or limited duty;


Or is receiving:




1.
Continuation of Pay  (COP)




2. 
or compensation as a result of being injured on the job




3. 
sick leave




4. 
annual leave in lieu of sick leave




5. 
or Leave Without Pay (LWOP) in lieu of sick leave

 1.  BIDDING


a.
An employee who is temporarily disabled will be allowed to bid for and be awarded a preferred bid assignment in accordance with the provisions in the various craft articles of the Agreement, or where applicable, in accordance with the provisions of a local Memorandum of Understanding, provided that the employee will be able to fully assume the position within six (6) months from the time at which the bid is submitted.


b.
Management may, at the time of submission of the bid or at any time thereafter, request that the employee provide medical certification indicating that the employee will be able to fully perform the duties of the bid-for position within six (6) months of the bid.  If the employee fails to provide such certification, the bid shall be disallowed and, if the assignment was awarded, the employee shall become an unassigned regular and the bid will be reposted.  Under such circumstances, the employee shall not be eligible to re-bid the next posting of that assignment.


c.
If at the end of the six (6) month period, the employee is still unable to fully perform the duties of the bid-for position, management may request that the employee provide new medical certification indicating that the employee will be able to fully perform the duties of the bid-for position within the second (6) months after the bid.  If the employee fails to provide such new certification, the bid shall be disallowed and the employee shall become an unassigned regular and the bid will be reposted.  Under such circumstances, the employee shall not be eligible to re-bid the next posting of that assignment.


d.
If at the end of one (1) year from the submission of the bid the employee has not been able to fully perform the duties of the bid-for position, the employee must relinquish the assignment, and would then become an unassigned regular and not be eligible to re-bid the next posting of that assignment.


e.
It is still incumbent upon the employee to follow procedures in the appropriate craft articles to request notices to be sent to a specific location when absent.  All other provisions relevant to the bidding process will also apply.


f.
If the bid is to an assignment that has other duties or requirements more physically restrictive or demanding than the employee's current assignment which, at the time of bidding, the employee cannot perform as a result of temporary physical restrictions, the employee's bid will not be accepted.


g.
If the employee is designated the senior bidder for an assignment which requires a deferment period, the employee must be physically capable of entering the deferment period at the time of the bid and completing it within the time limits set forth in the applicable provisions of the National Agreement.  Further, if the employee qualifies during the deferment period, the employee must be capable of immediately assuming the duties of the assignment in accordance with all the provisions set forth in this Memorandum of Understanding.  In accordance with this provision, if the assignment requires the demonstration of a skill(s), the employee must be able to demonstrate the skill(s) on the closing date of the posting.

 2.
HIGHER LEVEL PAY

Employees who bid to a higher level assignment pursuant to the procedures described in the preamble and Part 1, Bidding, above, will not receive higher level pay until they are physically able to and actually perform work in the bid-for higher level position.

LOCAL MEMORANDUM OF UNDERSTANDING

BETWEEN THE

AMERICAN POSTAL WORKERS UNION, BOSTON LOCAL

AND THE

UNITED STATES POSTAL SERVICE, BOSTON POST OFFICE

WINDOW RELIEF AND POOL ASSIGNMENTS

 1.
Relief and pool assignment postings will specify the nature of the assignment by enumerating the type and location of assignments to be relieved, e.g.

"The pool employee will cover absences of window employees assigned to classified stations and branches, within a specified area."

It is agreed to between the parties that a minimum of 45 Full-time Relief and Pool Window Clerks will be staffed in the Boston Installation and posted for bid to cover absences of one day or more.

 2.
Relief and pool assignments will have fixed days off.  However, N/S days may be changed when the employee covers an assignment.

Relief and pool assignments will have fixed hours.  However, when the employee is covering an assignment, he/she will assume the schedule of that assignment.

 3.
An employee holding a relief or pool assignment, as described above, will be paid at the overtime rate for those hours worked which are outside his/her normal, regularly scheduled work week, except under the following circumstances:


 a.
When management informs the employee that they are to cover an assignment having a schedule different from the relief or pool employee's regular schedule for a period of one day or longer, the relief or pool employee will assume the new schedule and will not receive overtime pay for those hours worked in such new schedule which are outside of his normal regular schedule.  However, the relief or pool employee will be entitled to overtime pay for those hours worked outside of his/her  normal, regularly scheduled work week (1) unless and until management informs them in writing that they are to work a new schedule for a week or longer, or (2) if the relief or pool employee in fact works the new schedule for less than a week after he/she  is so informed by management.  Such written notification must be received by the employee by the Wednesday prior to the service week of the start of the new assignment.


 b.
When a relief and pool employee is sent to a new station assignment, he/she will go to the bottom of the Overtime Desired List for rotation purposes if he/she is on the Overtime Desired List.


 c.
No relief and pool window clerk will be forced to cover an assignment outside of his/her bid area.

 
 d.
Normally, when a pool assignment must be covered, it will be offered by seniority to the relief and pool clerks at the home base who are not presently covering a window assignment.  If there are no volunteers, the junior pool clerk not presently covering a window assignment will be assigned.

 4.
The parties are not precluded from increasing the number of pool positions covered by this memo should operational needs dictate such action.

LOCAL MEMORANDUM OF UNDERSTANDING

BETWEEN THE

AMERICAN POSTAL WORKERS UNION, BOSTON LOCAL

AND THE

UNITED STATES POSTAL SERVICE, BOSTON POST OFFICE

The following is the agreed to pecking order when filling vacant SP1-6, Clerk/Steno positions which will be posted for bid.


1.
Full-time clerks PS-5 and P-6 including those not locked in by the National or Local Agreements.  It is agreed that an unassigned machine clerk will be eligible to bid and award of position.


2.
Part-time Regular Clerk PS-5


3.
Part-time Flexible Clerk PS-5


4.
Outside hires

LOCAL MEMORANDUM OF UNDERSTANDING

BETWEEN THE

AMERICAN POSTAL WORKERS UNION, BOSTON LOCAL

AND THE

UNITED STATES POSTAL SERVICE, BOSTON POST OFFICE

The parties signatory to this Memorandum of Understanding agree that all vacancies that occur in the Revenue Cost Analysis Unit (SP2-506/Data Collection Technician) will be offered to all clerks in the unit utilizing the following method:


 1.
Newly established or vacant duty assignments within the Unit(s) shall be posted for bid in the Unit(s).


 2.
The senior clerk who indicates a preference for the position shall be awarded the position.


 3.
The last vacancy in the Unit that no clerk indicated a preference for shall then be posted installation-wide.

LOCAL MEMORANDUM OF UNDERSTANDING

BETWEEN THE

AMERICAN POSTAL WORKERS UNION, BOSTON LOCAL

AND THE

UNITED STATES POSTAL SERVICE, BOSTON POST OFFICE

The parties signatory to this Memorandum of Understanding agree that all PSDS Technician (SP2-501) vacancies in the installation (021, 022, 024) will be offered to all PSDS technicians in the installation (021, 022, 024) utilizing the following method:


 1.
Newly established or vacant duty assignments within the Unit(s) shall be posted for bid in the Unit(s).


 2.
The senior clerk who indicates a preference for the position shall be awarded the position.


 3.
The last vacancy in the Unit that no clerk indicated a preference for shall then be posted installation-wide.

LOCAL MEMORANDUM OF UNDERSTANDING

BETWEEN THE

AMERICAN POSTAL WORKERS UNION, BOSTON LOCAL

AND THE

UNITED STATES POSTAL SERVICE, BOSTON POST OFFICE

DETAILS

Management will continue to fill details by means of the following procedures which are presently being followed in the Boston Installation.

 1.
Applications for posted details will be accepted from clerks with similar (begin time) bid schedules to that of the detail posted and which is acceptable to Management.   Non-scheduled days of the applicant must be the same as the posted detail.

 2.
When filling details of Level 5 and listed clerk craft positions in Article 37, Section 3.A.11, Article 37, Section 3.F.5.a, and Article 37, Section 3.F.7, of the 1994 National Agreement, the senior qualified applicant for the posted detail, provided he/she meets the criteria in 1. above, will receive priority consideration if it is practicable to release the applicant from his/her bid assignment.

 3.
When filling details of a best qualified clerk craft position and there is no applicant who meets the required criteria and Management still decides to fill the detail, the senior applicant who most closely meets the required criteria will receive priority consideration, and any necessary training, if it is practicable to release the applicant from his/her bid assignment.  In no instance will on-the-clock training for an anticipated detail be given to any clerk prior to posting of the detail.

 4.
Details will be posted installation-wide for an eight (8) day period.  They shall be posted on bulletin boards in the installation.  Results will be posted on bulletin boards in the installation and a copy of these postings and results will be furnished to the President of the Clerk Craft.

5.
All details will have a termination date and reports on all details will be provided to the Union quarterly.  When the termination date is reached, the employee must be returned to their normal bid assignment (provided the employee is not unassigned or the employee has not successfully bid another position or detail).  If additional coverage for the assignment is needed, another posting will be announced.

6.
Employees covering vacant duty assignments due to unforeseen absences of employees in established positions will have their detail terminated if the regularly assigned employee returns to full duty.

Dennis Shea, Mgr. Human Resources
Moe Lepore

Boston District

General President

United States Postal Service
Boston Metro Area Local

Boston, MA  02205-9998
American Postal Workers Union
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